
Watertown Figure Skate Club

“Learn To Skate’ Skate Handout Duties

1. THANK YOU FOR VOLUNTEERING!

2. Please arrive 30 minutes prior to your shift beginning.

3. Move the Skate Cart, which can be found in the Club Room, to the first locker room beside  the Club Room 
(locker room 1).

4. Grab a table from behind the door in the Club Room and place that in the area in front of the skate cart.

5. If needed, you can get additional skates (white & black skates) from the Skate Room, located beside the 
concession stand in the warming room.  Sizes needed vary but youth size 11‐13 are popular.  Keep these ‘extra’ 
skates separate as they will need to be returned when lessons are over.  These skates also are marked on the 
bottom sole.

6. Set two towels on the left side of the table – laid out flat.  This is where skaters will put their used skates when 
done.

7. Set out the “Skate Sign Out” binder.  Skaters/Parents will need to write down their skater’s name and size of 
skate they are using.  Once they return the skates – they need to check off they returned them. Make sure they 
print legibly!

8. You may experience a rush before and after each lesson time.  Don’t panic!  Used skates can simply be placed on 
the two towels on the table until you have time to put them away.

9. Returned skates need to be sprayed on the inside with the shoe spray (yellow can) which should be on the skate 
rack. Tuck laces inside the boots.

10. Use the towels, also on the skate rack, to wipe off the blades BEFORE putting them back on the cart.  Wet blades 
will rust.  The size of the skate can be found on the back of the skate and should be placed in the appropriately 
marked size written on the rack.

11. Once lessons and your shift are complete, please return the extra skates to the Skate Room, return the Skate 
Cart and table to the Club Room.

12. Before you leave, make sure you have Marcy Kohl, Scott Pfaff, or Darcy Woertink sign off on your volunteer 
sheet BEFORE you leave your shift. Or, get in contact with one of them ASAP.  

THANK YOU!!!

If you have any questions or concerns, please contact Marcy Kohl at 605-880-3706.


